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Chiton Rocks SLSC
	Position Description


Hospitality Manager 

This is an Executive Board of Management position and has the overall responsibility for the cafe and accommodation arrangements.

Key Responsibilities:
· Liaise with Café management at a regular meeting 
· Oversee the Lease agreement ensuring both the club and cafe meet their obligations
· Liaise with club Treasurer to manage and review financial income and outgoings relating to the cafe, accommodation and external club associations
· Liaise with Accommodation Coordinator to oversee bookings, payments, cleaning, 
· Liaise with the Maintenance Coordinator (s) to manage maintenance issues in accommodation and cafe.
· Liaise with Social Event Coordinator to oversee club social functions
· Liaise with external club organisations such as Clubs SA, Good Sports. Others as identified
· Access to Security CCTV when required
· Attend monthly board meetings via Zoom and/or face to face meetings.

Key Attributes:
· Good Communication and interpersonal skills
· Good Computer skills  
· Hospitality and/or Leasing experience

Step into the role of Accommodation and Social Event Coordinators in the absence
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